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Reference:  The Education (School Sessions and Charges and Remissions Policies) 

(Information) (England) Regulations 1999 

Basic Principles 
No charge can be made for education during school hours.  The definition of ‘education’ includes 
materials, equipment and transport provided in school hours by the Local Education Authority 
or the school to carry pupils between the school and the activity.  ‘School hours’ are those when 
the school is actually in session, and do not include the break in the middle of the day. 
 
School trips, visits and practical activities enhance the pupils’ learning and broaden their 
knowledge and experience.  These are undertaken with the voluntary contributions of parents.  
No pupil will be excluded from an activity because his or her parents cannot make a voluntary 
contribution.  The opportunity to pay in instalments will be offered to parents who wish to pay in 
this way.   
 
Exception 
There is an exception to the rule about not charging for activities in school hours.  Charges may 
be made for teaching either an individual pupil, or pupils in groups of up to four, to play a musical 
instrument if the teaching is not part of either the National Curriculum or a public examination 
syllabus being followed by the pupil.   
 
Nursery Extended Hours 
The Education Act 2011 received Royal Assent on the 15th November 2011.  The Act allows 
schools to charge for Early Years hours in excess of the 15-hour free entitlement.  Where places 
are available, there is an option to top up a 15-hour session on a weekly basis at a cost of £23 
per day for the extra 3 hours care. This must be paid for in advance. For children staying for the 
whole day (6.5 hours) there is a voluntary donation of £3 for the extra half hour of provision per 
day. The cost of a school lunch is £2.75. 
  
Access to Pupil Records 
Under Education (Pupil Information) Regulations 2005, parents have a right to access their own 
children’s educational records free of charge.  If they would like photocopies of their children’s 
files, the governing body can charge £25 per hour plus postage. All requests should be in writing, 
and the school should supply these within 15 school days.   
 
 
 
 

Signed by the Chair of Governors:  
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Voluntary Contributions 
Parents may be invited to make voluntary contributions to extend the value of school funds.  If 
a particular activity cannot take place without some help from parents, this will be explained at 
the planning stage.  If a planned activity has to be cancelled by the school or activity provider, 
any monies received will be returned.  Parents/Carers will be asked to make voluntary 
contributions to school trips, visits, residential activities or for practical activities.  These 
contributions will not exceed the actual cost.  Where an outside provider is used for out of school 
activities, a voluntary contribution will be sought.   
 
Residential Activities 
No charge is made for a residential activity taking place largely during school time where this 
charge is for education.  Charges are made to cover board and lodging. Children of 
parents/carers receiving certain benefits may be able to apply for a grant to cover some of the 
cost of board and logging. 
 
Breakages 
In cases of wilful or malicious damage to equipment or breakages, or loss of school books on 
loan to children, the Headteacher in consultation with the Chair of the Governing Body may 
decide it right to make a charge.  Each incident will be dealt with on its own merit and at their 
discretion.  It is not school policy to reimburse parents/carers or staff from school funds for loss 
or damage to children’s or staff’s personal property.   
 
Dinners 
Due to government schemes, all children in Reception to Year 6 receive a free school meal.  
The cost of adult meals is £3.00 per day. 
 
Staff Loans 
Staff will be expected to sign for certain expensive pieces of equipment such as laptops and 
cameras, and they are responsible for ensuring that these are kept safe in a locked cupboard.  
Staff may take these items home when working off site, but should these items go missing at 
any point the Headteacher must be informed immediately.  The signatory may be liable for the 
cost of replacement; this would be at the discretion of the Headteacher. 
  
Security 
There is a £5.00 charge for the replacement of lost swipe cards or keys. This is to cover the 
cost.  All staff should report the loss of swipe cards or keys as soon as possible. 
 
After School Clubs  
For those that wish to take up a club, after school clubs are charged at a subsidised rate. 
Where children are collected more than 15 minutes late from a school-run after-school club on 
2 occasions, they will automatically lose their place at after school clubs for the rest of the 
academic year.  
 
In case of financial difficulty, Parents/Carers should contact the Headteacher. 
 
 
 


